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Title - PERSONAL TRAINING INSTRUCTOR 

Fitness Award - LEVEL 4
Status – Casual 
Reports to: Managing Director
Salary: 
Level One (0-2 years registered/experience) = $28.20 ($29.25 on Saturdays) per hour


Level Two (2+ years registered/experience) = $30.65 ($31.85 on Saturdays) per hour


Level Three (10+ years registered/experience) = $33.20 ($34.35 on Saturdays) per hour


Plus 9% superannuation

 Key Tasks / Responsibilities;  

· Study the program plan for the session and write/formulate a session plan and/or resources (prior to arriving at the session) and then review how the session went to make appropriate changes for next time.
· Be at sessions on time wearing your uniform and with all items needed to run the session (administration and equipment).
· Organise any required equipment at least 2 hours before session starting time, collect the equipment (or have it dropped off in consultation with Managing Director) and return the equipment (including any required keys) within 24 hours of the session being completed (unless previously arranged with the Managing Director).
· Set-up equipment for each session and conduct any necessary risk assessment.  Adjust the session plan if needed to minimise risk or cater to the group size.
· Greet clients upon arrival and make them feel welcome, brief clients on any safety issues and give a brief outline of what is planned for the session or the session focus.  Also obtain any necessary paperwork at the commencement of the session (e.g. visit passes to be marked off).
· Be responsible for the safe keeping of client’s possessions during the session especially for outdoor sessions and sessions that move around different locations.
· Coordinate and facilitate the session (in accordance with the program plan) with enthusiasm, professionalism, care towards the clients needs and safety, high standards for effort and a smile on your face.
· Participate in the sessions as much as possible and lead by example. 

· Cater to individual client needs in the session, especially injuries and varied fitness levels.
· Be responsible for all administration activities during the session (such as marking attendance, getting contact details for new clients, recording client feedback/questions/concerns, marking off visit passes and filling in incident report forms).
· Lead (or have the assistant lead) clients through an appropriate warm up using dynamic movements that takes at 3 to 5 minutes and a thorough cool down/stretch using static stretches that targets the muscle groups used in the session.  Educate clients on the importance of warming up and recovery. 

· Continually teach correct technique and skills for exercises or components of exercises.  Uphold high standards in relation to the quality of the exercise and the work out.
· Answer any questions clients may have regarding PFC programs/classes and regularly promote PFC new programs, events and offers to the clients.
· Pack up equipment at the end of the session, ensuring all equipment is returned to it’s correct place (so that others can find it and use it the next day or session) and report any equipment incidents.
· Record and then provide prompt feedback (within 24 hours) to the Managing Director on client progress and achievements in the sessions, comments made by clients about the sessions or promotions, feedback given by clients in relation PFC business operations and potential referrals from existing clients.  Gain feedback from new clients about the session and pass that information on to the Managing Director within 24 hours.
· Return attendance sheets to the Managing Director no more than 1 week upon the completion of the program.  Attendance sheets must have all details completed prior to being handed in.
· Notify the Managing Director of any clients that have missed more than two weeks in a row of the same class.  Contact clients that miss two sessions in a row without a reason (not applicable to casual staff).
· Demonstrate commitment to client results, helping clients reach their goals, ensuring clients are enjoying the sessions and building a greater sense of community amongst the clients.
· Demonstrate a commitment to being a healthy role model, a commitment to supporting all Peak Fitness Challenge events/programs/offers, and representing Peak Fitness Challenge at varied fitness based events (either run internally by PFC or external events).
· Actively promote Peak Fitness Challenge classes, programs and events to your sphere of influence and actively recruit new clientele to the business through a variety of offers, promotions and special events being run by PFC. 

Qualifications and experience;

· Certificate III & Certificate IV in Fitness

· Level 2 First Aid

· Current CPR 

· Current Victorian Driver’s Licence 
· Current Fitness Australia Registration 
· Own vehicle for transport

Desirable

· Relevant qualification or willingness to complete a Gymstick for PT’s or Gymstick Muscle qualification
· Level 1 Outdoor Training/Boot Camp accreditation or willingness to complete an outdoor training qualification 
· Level 1 Thump Boxing accreditation or willingness to complete a Thump Boxing qualification 
· Level 1 Kettlebell accreditation or willingness to complete a Kettlebell qualification 

· Experience working with groups and/or operating group fitness sessions

· Working With Children Check
· National Police Record check

· Experience with Microsoft Office products (namely Word & Excel), email and the internet

Key Selection Criteria;

· Up to date and required qualifications

· Actively participate and maintain Fitness Australia registration and complete relevant courses

· Available to work both early mornings and evenings and other negotiated times (with the Managing Director) on a casual basis
· Demonstrated ability to operate both group fitness and 1 on 1 personal training sessions

· Demonstrated ability to complete key tasks and responsibilities
· Eagerness to improve work opportunities
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Postal: PO Box 2033, East Grovedale, 3216

Office: 244 La Trobe Terrace, Geelong

Phone: 0411 158 972   Phone/Fax: 5242 8912

Email: info@peakfitness.net.au  Web: www.peakfitness.net.au
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